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General Instructions :

1. Answers of all the questions are to be given in the Answer-Book given to you.

2. 15 minutes time has been allotted to read this Question Paper. The question paper will be
distributed at 02.15 p.m. From 02.15 p.m. to 02.30 p.m., the students will read the question paper
only and will not write any answer on the Answer-Book during this period.

3. Candidate must write his/her Roll Number on the first page of the Question Paper.

4. Please check the Question Paper to verify that the total pages and total number of questions
contained in the Question Paper are the same as those printed on the top of the first page. Also
check to see that the questions are in sequential order.

5. For the objective type of questions, you have to choose any one of the four alternatives given in
the question, i.e. (A), (B), (C) or (D) and indicate your correct answer in the Answer-Book given
to you.

6. All the questions including objective type questions are to be answered within the allotted time
and no separate time limit is fixed for answering objective type questions.

7. Making any identification mark in the Answer-Book or writing Roll Number anywhere other
than the specified places will lead to disqualification of the candidate.

8.  Write your Question Paper Code No. 70/S/O/T, Set on the Answer-Book.

9. The Question Paper is bilingual. In case of doubt, the English version should be considered as
authentic.
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Q00900 : 2 Hoesen] [HOR J&oyen : 40
Note : (i)  This question paper consists of 31 questions in all.
Eii) All questions are compulsory.
ii1) Marks are given against eacﬁ’ question.
(iv) SECTION - A consists of :
(a) Q. No. 1 to 7 — Multiple Choice type Questions Q. No. 1 to 7 carrying 1
mark each.
(b) Q. No. 8to 13 and Q. No. 14 to 23 — Objective type questions such as True
or False/Fill in the blanks. Q. No. 8 to 13 carrying %2 mark and Q. No. 14 to
23 carrying 1 mark.
(v)  SECTION - B consists of :
(a) Q. No. 24 to 28 — Very Short Answer type questions carrying 2 marks each
to be answered in the range of 30 to 50 words.
(vi) SECTION - C consists of :
(b) Q. No. 29 to 30 — Short Answer type questions carrying 3 marks each to be
answered in the range of 50 to 80 words.
(vil) SECTION - D consists of :
(c) Q. No. 31 — Long Answer type questions carrying 4 marks each to be
answered in the range of 80 to 120 words.
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SECTION - A

Deifeon — A
Multiple Choice Questions :
2350 JoY (%0,
1. These type of monitors are also known as flat panel monitors.
(A) Cathode Ray Tube (CRT) (B) Control Unit (CU)

(C) Liquid Crystal Display (LCD) (D) Arithmetic Logic Unit (ALU)
8 G505 ST 3ed ﬁ*’gﬂ“)é S0P 9 ErC® 90 .

(A) =&& 3 ¢S (CRT) (B) 505’5 aardes (CU)
(C) 9&:& 83S &fﬂ)m@ (LCD) (D) e©osKeds 85, asardes (ALU)
2. In this unit computer used to store data and instructions.
(A) Control Unit (B) Memory Unit
(C) Optical Scanner (D) Line Printer
5o Qe & 507eab Ger o000 BrSemd Jog BADEIS EGHBIAOS 2o0d.
(A) 5o1t5S anrdes (B) 30508 0505e5
(C) 88 90 (D) 8BS @oexd
3. When the user copies or cut the text, then the text is stored in which area of memory ?
(A) Bullets and Numbering (B) Page Layout
(C) Clipboard (D) Autoformat
asarees €35y 350 5% T8y B SQD0BSH & &35y O Rrosod” Jes Banecidxod.
(A)  endey BN Sodoh (B) 2Ff 8 «05es
€ 8586 (D) ¢85
4.  Through which feature the sum of cell values can be found ?
(A) Auto sum feature (B) Average
(C) SUMIF (D) Minimum Function
D 16 T 2P Dede INTT ESTHSEN,.
(A)  e5¢5° D& 236 (B) 0553 (:505e)
(C) %0 3% (SUMIF) (D) B0 Hogo
5. What consists of multiple views to help you in the creation and presentation of your slides ?
(A) Title Slide (B) PowerPoint
(C) Slide Show (D) Scroll Bars
Do Pon& BYROBEO DO HEG0BG0S” Qth VIFOLIE WY JFro SO
%5&@ De3 9
(A) 30 Hon& (B) %56 ronosd
(C) Hows 28 (D) &9 erd
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7.

Name the output device that uses large vacuum tube and which looks like a television

screen. 1
(A) Cathode Ray Tube (B) Liquid Crystal Display
(C) Laser Printer (D) Line Printer
D& TrorsS eaeel D SBBEA0D B3OS S o¥f EIDOT @ieT 95 30550 D He3 9
(A) 5§ 3 torgeS (B) 9&& 35S &y oo
(C) Bz=E Doedd (D) 85 @owb
Which charts are used to show comparisons between individual items ? 1
(A) Line Chart (B) Surface Chart
(C) Doughnut Chart (D) Bar Chart
553185 S5O B0y WOKOKD EWrHOBEIS & TR GIRPAID ?
(A) 8S=§ (B) 080 o°§ (éBQé)
(C) &se5=g (D) @b=§

State True or False :
(ela) L5§é,3§e>ess BBy eidpold TUODOL.

8.

10.

11.

12.

Trackball is not stationary, so it does require much space to use it. 1/2
€578 &S QUOTT €:0¢ieD, Stetd OO GRAEAoUNEEIS Tro Foo WSIT0.

Dot Matrix Printer is generally used with large computer systems to produce text-based
data processing reports. 1/2

G Srgeds @owd Fprdmorr &5y o808 GEr  (FRnoh  JDOSe
rRFoROBES DG KoiTeb 2P 0F GHBrRoBLHR0d.

Click and Type is also useful for inserting tables, charts and other graphics in a blank
area of a document. 172

85 o0& &5 930 GHR0L] @Y 50 (3% Hedsen, TRe 0D FSBE
EPaE)080 T0scrdd Erce eI Hood.

Font style determines that the text can be aligned to the left, centre, or right side of the
page or it can be justified across the page. 1/2

r0e5 3O &35y 5 e Bk A& ¢S ST° HE DD BBPBo DALST) ST e
@OBLT WYY BADDSTY AFonod.

All of the font attributes are displayed in this Font tab including font face, size etc. 1/2
oS 2O, H0Irer0 (DF) INBS @y FoLT OFETL & 05 eyl & 55801

22CST°0M.
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13.  Area Charts can be used to plot data arranged in columns or rows on a worksheet. 1/2
SENSE” Doy 58 Bor (9¢50) $E3S° @tieds Ber 5 Saedd Doatr °h

O &é@rﬁoiﬁ;ﬁiﬁoa.

Fill in the Blanks :
OO SrO0B0S.

14. enables each paragraph to give unique before and after spacing. 1
B8 DT H00W HOWN SHTE ©oBTR PEFOT FHEdd Jw

EOD08.

15. Part of editing process of text is text to other locations of your document. 1
638y,, CseIoh PIBANE” 2.8 griio W TR0 R RBY FTroH &8y W
BaAneEo.

16. Most of the formatting related requirements gets fulfilled by the controls available on
the of the Ribbon. 1

°53e30R DONORPY BIITW TT SEDH OFyd BN, §°/2 @oterind’
€9y AAO(EBEL T7T° SLILHT 0.

17.  The conditions to draw any is that the data has to be arranged in the form
of rows or columns in a spread sheet. 1
O Aocedd 95 DWe0d, B (& 2SS $5ve Sor Jeod)

5850 SrBos’ oy,

18. are the actual cells to be added if their corresponding cells in range match
criteria. 1

S0RE T3 BowodS e (HFIrETreDH H0IOB & EoT S THS 1w

19. are best suitable for viewing data trends at equal intervals of time. 1

KBS D200 $55QS° Ter (E30& 0 IFoBEIS GO HOVTow.

20. are used to draw a number of geometrical shapes, flowchart elements etc. 1
@38 Ogrniedss esoTrey, P Incord woTrod ACHEIS IR0

2250,
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Assertion and Reasoning Questions. Identify the option and write the answer from the
options given below.
Options are

A : Both (A) and (R) are true, and (R) is the correct explanation of (A).

B : Both (A) and (R) are true, and (R) is not the correct explanation of (A).

C: (A) is true, but (R) is false.
D : (A) is false, but (R) is true.

3x1=3

VLD 50050 Sesdof (5820, &30 000D, (§08 FBraIttd YD) O HIPEI0 TAHOG.

&Sy [ JoN¥en :

21.

22.

23.

A1 (A) 508050 (R) Botk deso, 500050 (R) 38 (A) & K85 25es.

B : (A) 5005 (R) ot Jes0, 5005 (R) 0358 (A) & 535 D560 S°¢0.

C: (A) dezo, 520 (R) &y,

D: (A) 85y, 5 (R) deo

Assertion (A) : Input devices accept data and instructions from the user.

Reason (R) : Microphone is an Input device as it takes voice as input.

T°ES (A) Qo DES HOETTD  IIDRFATE  L00d QD OA  KrSeid
e90AEBTo.

5000 (R) @ DEDS @0 el 3ol H0550, Jowsod 3 BT RO
SoH0en0d.

Assertion (A) : Words formatting feature allows you to create beautiful documents
without doing much more than typing heading and text.

Reason (R) : Many attributes of text can be changed just by using the formatting
toolbar.

TS (A) : Soro G e30h pud %’Qé S0 ST EH IGO0 T T WOLSIOS
SEO H)R0WEEIS 55 ) B0,

5000 (R) @ Gyedoh tard by GO@BPR0N0 TogT 638y | (Bo¥) 3% 0% e
vl A

Assertion (A) : InkJet printer prints the image directly on the paper by spraying ink
through 64 tiny nozzles.

Reason (R) : Dot matrix printer is very quiet and fast printer.

0655 (A) 3088¢5 (2080 64 0P TS T DT (Vy BAHEo THT DS
ST SPAB0 B0 (BJ0N.

55890 (R) ey 575138y owad Trer Do Sk BHom $IVROE.

70/S/0O/T/229-T-A

7 [Contd...



24.

25.

26.

27.

28.

29.

30.

31.

SECTION - B
Qe — B
What is a computer and explain Control Unit. 2
50375625 €908 D3 0050 ZoS S ArrAes HBoD DIBoBOE.

What do you mean by input devices ? Give examples of these. 2
R0ES HOET 0 @03 D3 2 VeI STy §B50%.

What is a Mail Merge Wizard ? 2
oS DS b @odl D 9

Explain the significance of a Slide Layout. 2
o0& Beaed @Book) (i DBB0B0G.

Write down the difference between System and Application Software. 2
?\)Qﬁ) S0B8aA» @gﬁéﬁ @“%35 53@55 555@"5@‘3& Eranod.

SECTION - C
Qe — C

Explain in detail : 3x1=3
(a) Plotter
(b) DOT Matrix printer
(c) Slide sorter view
JIBOT DHBBOBOC.
(a) b
(b) el siomg ¢35y woeb
(c) ok >rgh Dges
Write down three guidelines to prepare best slides. 3

&850 o O GO0 FoNEAS Bt IPEEGHEED FPADos.

SECTION -D
QeFrieos — D

Sonali, Meetu’s mother has to send marriage invitation of Meetu to friends and
relatives. She wants to send the invitation in the soft copy only. As an IT professional,
explain the process of mail merge to Sonali to help her in making various files. 4

e, ot B Qewr I SR )THeD DO 20HHOH DoTD. &R
ST Y THE IS oo DHoLod. &8 0ed [FVSS ™, Foedd Toownd
2950 PEBADN ABBOTOG, INE PF AL BADEOS &
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